Searching for patients with no ethnicity recorded.

In Search & reports, create a new search by clicking on the torch icon. [image: image1.png]



Highlight Patient Details and click Selections.

Click on Registration Status, click Add New and then click Applied and Permanent in the right-hand scroll box.
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Click OK. Your search should now look like this:
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Click on Add Entity. Double click on the yellow folder next to All other Clinical Data, and highlight All other Clinical Data below it (the one with a red folder icon).
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Click OK.
Highlight the All other Clinical Data entry and click Selections. 

Highlight Read code and click Add New. 
Type 9i in the text box and check the Hierarchical Search box.
Note: Scottish sites that have never had a drug dictionary restore done will not have the 9i Read codes in their dataset. Therefore if you are a Scottish site and get the message “Invalid Read Code” when you enter the 9i code, don’t be alarmed.

Click Add New again, type 9S in the text box and check the Hierarchical Search box once more.

For both these, make sure you get the case right – lower case i and UPPER CASE S. 
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Click OK and you’ll go back to the search criteria, which should now look like this:
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Right click on All other Clinical Data in the left-hand box and select Options.

Chage the radio button from Include to Exclude and take the tick out of the box, like this:
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The search should now look like this (note that it says Exclude next to All other Clinical Data):
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You are now ready to run the search. For a basic list of patients with registration details which you can print out, change the Report Output in the top right-hand corner to Summary Report.

Click Run, and the search will be processed and the results displayed on screen.
